
Quick Reference Guide 
  Welcome to CyberPay Online!  Use CyberPay Online to quickly view and print up-to-the 

minute pay stubs for up to the last 12 months.   

Creating a logon and password is 

simple.  You will need: 
• your social security number 

• your Company Code (on a check stub) 

• a payroll check date 

• the take-home pay of that check date  

 

 

 

 

 

 

 

 

 

 

 

 

 

Creating a Login and Password 

First, click Create Login at the bottom of the screen. 

 

 

 

 

 

 

 

 

 

STEP 1: Enter your Company Code in the Employer ID field 

 and click Continue. 

 

 

 

 

 

STEP 2:  Enter your Last Name, First Name, Social          
 Security Number, a previous Check Date, and 

 Your Take Home Pay Amount.  Click Continue. 

 

 

 

 

 

 

 

 

 

 

STEP 3:  Enter a Login Name, Password, and Email Address.  
 Verify the information.  Click Continue.   

 

 

 

 

 

 

 

 

You have completed the steps to create a login 

and password. 

 

Logging into CyberPay 

Now that you have created a Login Name and Password,  

you are ready to login and see your pay stub information. 

1. Enter your Employment ID, Login Name, and Password. 

 

 

 

 

 

 

 

2. Click LOG IN. 

Forgot Your Password 

Forgot your password?  Have CyberPay email it to you. 

1. Click Forgot Password. 

2. Type in your Employer ID, Login Name, and Email Address 

and click Continue.   

3. Your password will be emailed you. 
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CyberPay Home Page 

 
   

 

 

 

 

 

 

 

 

CyberPay Online Pay Stub 

 

 

 

 

 

 

 

 

Viewing the Pay Stub 

Online 

1. To view the Pay Stub, click View 
next to the Pay Date on the Home 

Page. 

2. Click the Print button for a hard 

copy. 

 

Changing Your Personal       

Information 

You can edit the following personal 

information: 

• Password 

• E-mail address 

• Physical address  

• Telephone number 

1. Click My Info on the Home Page.  

2. Make the needed changes. 

3. Click Save. 

 

 

Logging Out of CyberPay 

1. Click Log Out on the Home Page. 

 

 

 

 

 

 

Now that you have logged in you have several options. 


